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Step-by-Step Guide to Create a Project Page on YCDO.net

1) Go to http://www.ycdo.net (if you’re not a member sign up!)

2) Click on Projects on the upper tool bar: you should go to http://ycdo.takingitglobal.org/projects.html
3) Click on Add a Project in the left column of the page: you’ll be taken to http://ycdo.takingitglobal.org/projects.html
4) Fill in all the spaces in the form. Please note that Alias will be the URL of your project. Project Country refers not only to the location of implementation but also to a projects outreach.

5) Step 2: Team and Display Options – Here you can choose if you want the project to be visible to all community members (a must if you want others to join your project and to achieve greater visibility!).  Furthermore you can decide the colour scheme that you’d like for your project site.

6) Step 3: Here you describe your project and furthermore choose mechanisms of on-line project management, infact you can link your project to an external discussion group, to an exisitng TIG group, create a discussion board or create a TIG group (groups.takingitglobal.org) to manage your projects and communicate with those invovled.

7) You’re ready to launch your project site!!! Don’t forget that you can edit your project whenever you want as project leader!

Tips and Notes on Project Management

Through your newly created project page you can 

· Post updates and messages

· Invite members to your project

· Manage involvement (accept or decline requests and choose those that are project leaders therefore have access to editing the project page)

· Link to profiles of people involved

· Upload/down load documents and progress reports related to your project

· Link/highlight your project to/with related event.

· Create a web-based discussion board, or a TIG Groups mailing list.

More on TIG Groups: To manage your project in a comprehensive and effective way, you can create a TIG Group linked to your project (at groups.takingitglobal.org). This option allows you to create a mailing list for all project members, store (upload/download documents) and messages, add web links relevant to your project, and have a page for all group members with links to their profiles. 

For any further enquiries please contact info@ycdo.net
http://www.ycdo.net


